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Allocating Invoices on
the e-Fatura Portal
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A STEP-BY-STEP GUIDE FOR INDIVIDUALS CLAIMING TAX DEDUCTIONS
ON THEIR ANNUAL INCOME TAX RETURN
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e-Fatura system explained

In Portugal, individuals are entitled to claim several types of tax deductions through their annual IRS (personal
income tax) return with the Autoridade Tributaria e Aduaneira. These deductions reduce the amount of tax you
owe or increase your refund.

The Portuguese e-Fatura system is an online portal run by the tax authority where individuals
track invoices linked to their tax number and assign them to categories for tax deductions.

Businesses issue invoices with your NIF (tax number). Those invoices
automatically appear in e-Fatura, but sometimes they need to be
confirmed or categorized. Doing this affects how much tax you pay.

People must validate and allocate invoices by the end of February for
the previous tax year (this timing matters).

Most people don't realize that allocating invoices correctly in e-Fatura
directly impacts their tax deductions. If invoices stay unclassified, the
system may not apply the correct deduction category.
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tax deduction categories

Here are the main tax deduction categories individuals are entitled to:

DMA

General Family Expenses

e Everyday purchases (supermarkets,
clothing, utilities, etc.)

Deduction:
e 35% of expenses

e Annual cap: about €250 per person (or
€500 per household).

Healthcare Expenses

Doctor visits

Hospital bills

Prescription medicines
Health insurance (partially)

Deduction:

e 15% of expenses
e Cap: about €1,000

Education and Training

School fees

University tuition

Books and educational materials
Student accommodation (some cases)

Deduction:

e 30% of expenses
e Cap: about €800

Housing Expenses

e For people renting property - only rent
payments registered with tax authority

Deduction:

e 15% of rent
e Cap: about €600

(Home loan interest deductions only apply
to older mortgages taken before certain
years.)

Restaurants, Car Repairs,
Hairdressers, Gyms & Vets

These are included under sectors where
VAT deductions apply:

Restaurants and accommodation
Auto repairs

Hairdressers

Veterinary services

Some gyms

Deduction:

o 15% of VAT paid
e Cap: about €250

Nursing Homes / Elderly Care

e Care homes
e Assisted living

Deduction:
e 25% of expenses
e Cap: about €403.75

Alimony Payments

If legally required:

e 20% deduction
e Usually no fixed cap (depends on the
arrangement).

Donations
Donations to approved charities:
e Typically 25% deduction

e Sometimes higher depending on the
institution.
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allocating invoices on the e-Fatura portal

When you provide your NIF number to a business, the invoice issued to you should automatically appear on the
e-Fatura portal.

To allocate the invoice to the correct tax deduction category, you will need to access the e-Fatura portal through your
web browser, or download the e-Fatura mobile app.
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e-Fatura web browser

How to use the e-Fatura web portal to allocate expenses:

v acesso.gov.pt X+

< c

5 acesso.gov.pt/jsp/loginRedirectFormjsp?path=resolverListaPendenciasAdquirente.

& B %

e-fatura X +
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” AT
+ autoridade
tributaria e aduaneira

AUTENTICAGAO
Login in to the Portal das
Financas website with your NIF
" number and password

Select "e-Fatura"
from the menu

/

fServi(;os Frequentes

/ N

Arrendamento

Emitir e Consultar

> IucC >

Emitir documento

e-Fatura >

Verificar ou registar

Emitir e Consultar

Faturas e Recibos 'y

Conta Corrente
Municipios

Notificacoes e
Citacoes

Cc 25 faturas.portaldasfinancas.gov.pt/painelAdquirente.action
A
efatura
FATURAGAO  FATURASORTE  DFSPTSASDIDUTIFISIRS  DSPESASDAATMIDADE  DOC. DF TRANSPORTE
Adquirente
“ 2025 >
395,50 €

Dedugdes Provisorias em IRS

0 Q

Despesas Gerais

Familiares Satide Educagio

250,00 € 35,19€ 99,60 €

B ® =

'SOBRE O E-FATURA FAQ CoNTACTOS.

AUTOFATURAGO  INVENTARIOS

Select “Complementar
Informacédo Faturas" to
be directed to the
invoice allocation list.

Habitagio Lares

0,00€ 0,00€

=) Reparagio de ) Reparagiode
Automéveis %.00€ “X Motociclos ke

Nao tem despesas

Restauragéo e

Alojamento gsLs



https://www.acesso.gov.pt/poslogout

e-Fatura web browser

You will be directed to a list of all your unallocated expenses:

e-fatura

c 25 faturas.portaldasfinancas.gov.pt/resolverListaPendenciasAdquirenteFor...

@e‘fatura

FATURAGAO

FATURA SORTE

Bem-vindo

X ar

DESPESAS DEDUTIVEIS IRS

DESPESAS DA ATIVIDADE

Complementar Informagao Faturas

Faturas com informagéo pendente

SEGUROS, S.A.

500918880 - FIDELIDADE - COMPANHIA DE
SEGUROS, S.A.

-

FRKFS0325/015311471

Total: 50
Emitente Ne Fatura Data Emissdo
500223840 - MOEVE Il - OPERAGOES E RETALHO,  FT 6134010001/00017869 2025-10-04
LDA
500511039 - ST JULIANS SCHOOL ASSOCIATION  FTVSM PROP/87891 2025-10-28
500612145 - MARCODIESEL AUTO SERVICO FBCS 664125/333 2025-12-19
ELECTRICO E DIESEL LDA
500918880 - FIDELIDADE - COMPANHIA DE FRKFS0325/015456978 2025-12-12

2025-12-08

DOC. DE TRANSPORTE

VA

4,06€

000€

257,93€

0,00€

0,00€

Valor Total

21,73€

10931,00€

1.379,36€

3346€

3387€

& a %

SOBRE O E-FATURA FAQ

B ® =

CONTACTOS

AUTOFATURAGAO INVENTARIOS

Atividade de Realizago da Aquisigao

DMA

Select an expense category for each invoice.

‘ Outro

‘ Outro

‘ Outro

Outro

-/ )
Atividade de Realizagao da Aquisigdo v
'/ Outro
& J
3

Aviso

Pretende atribuir o mesmo ambito (Nao) as faturas da pagina com o NIF emitente

5046159477

Click "Todas (All)" if you would like the system to

apply your selected options to all the invoices from
the same supplier.

This will make the invoice allocation process quicker
and easier.
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e-Fatura web browser

e-fatura x F

c 25 faturas.portaldasfinancas.gov.pt/resolverListaPendenciasAdquirenteF... @ QA K

503454109 - AGEAS PORTUGAL - COMPANHIA DE SEGUROS, FT 2024-06-08 0,00€ 125¢€
2024/0004057003 out
10 v registos por pagina
OMPANHIADE SEGURDS,  FT wovosor  ogoe 1€
2024/0003893054 ouro

« Anteriores 1 2 3 4 5 Préximos — ‘ ‘

OMPANHIADE SEGUROS,  FT 20240606 0,00€ 125€
2024/0003871772

i |
Save your allocations! ——
T

S AN -CONPMIMOESEROS, 1 sos ome e
\ o our

\ ! | | [=]

03454109 AGEAS PORTUGAL - COUPARHIA O SEGURGS, 17 owosos | ome  ase
A s oasjonsasessz

Important step S 00000

\ 10 vleg\»m»;mvpvignm

A

After allocating and verifying your expense invoices, click on the
green “Guardar (Save)" button at the bottom of the list. =

If you do not save your allocations before proceeding to the next e DI | tem | bR thmem | e | TEEWS | SR
page, or closing your web browser, the portal will not capture your | | e
allocations and the invoices will remain unverified.

Adquirente

Contactos




e-Fatura mobile app

How to use the e-Fatura mobile app to allocate expense invoices:

13:59

' < App Store

AT
autoridade
tributaria e aduaneira

Bem-vindo ao e-fatura

ENTRAR

Download the mobile app
and login in with your NIF
number and password

Termos e Condigbes

MPEoz0 92020

=

i\r O meu NIF

B Tem 208 faturas pendentes \

1 As minhas faturas .

|'-| e e Select to view the
list of your
unallocated invoices

> ® Despesas

n:“ Gerais Familiares

s 0,00 €
" Educagéo '
0,00 €

=

-
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Faturas Pendentes

Numero de faturas pendentes: 197

503933813 -
INFRAESTRUTURAS DE
PORTUGAL, S.A. 1,25 €

503174688 - LUSOPONTE
CONCESSIONARIA PARA
TRAVESSIA DO TEJO SA 210€

2024-12-31

502790024 - BCR - BRISA
CONCESSAQO RODOVIARIA, S.A. 11,35 €

503311685 - ESLI - PARQUES
DE ESTACIONAMENTO S A 17,05 €

024-12-31

504853635 - CASCAIS
PROXIMA - GESTAO DE

MOBILIDADE ESPAGOS URBA... . . .
Click on an invoice

to allocate the

503933813 -
INFRAESTRUTURAS DE expense

PORTUGAL, S.A.

2024-12-31

2024-12-31

Marcar todas




e-Fatura mobile app

How to use the e-Fatura mobile app to allocate expense invoices:

Classificar fatura

No ambito da atividade profissional?

Total Parcial

Atividade de despesa

Cancelar

\_ —

Indicate if the expense
is business related.

If the invoice is partially a
personal expense and
partially a business
expense, then select
“Parcial (Partial)".

Click “Sim (Yes)" if you would
like the system to apply your
selected options to all the

This will make the invoice
allocation process quicker and
easier.

invoices from the same supplier.

Existe um total de 7 faturas pendentes de
classificagdo para o NIF emitente
504853635.
Deseja classificar de igual modo estas faturag?

DMA

Faturas Pendentes

O

503933813 -
INFRAESTRUTURAS DE
PORTUGAL, S.A. 3,45¢€
2024-12-31
502790024 - BCR - BRISA
CONCESSAO RODOVIARIA, S.A. 11,35 €
202441
50317 S“°9§S°
conc  Faturas classificadas com
TRAVE sucesso: 7
20241
50331 OK )
DEESY. .o . -
2024-12-31
503933813 -
INFRAESTRUTURAS DE
PORTUGAL, S.A. 1,25€
2024-12-31
502575700 - DUNCAN
MACGREGOR ACCOUNTING
o 92,25 €
2024-12-17

®

®

—
L/

=
1)

Classificar faturas

)
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e-Fatura expense categories

It is important to know what the e-Fatura symbols mean and what type of expenses they correspond to, so that you can take
advantage of all possible deductions in your income tax return.

If your expense does
, not fall into one of

these predefined
n /:\ categories, you may
v m o select "other”.

HEALTH GENERAL EDUCATION RETIREMENT RESTAURANTS &
CARE FAMILY ACCOMMODATION

-

DO00G6

MOTOR VEHICLE MOTORCYCLE TRANSPORT GROOMING VETERINARY

\ REPAIRS REPAIRS PASSES ACTIVITIES /
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Tax: Accounting: Advisory

Get in touch with us via email if you have any questions:

info@dmatax.pt

Or book a consultation with us via our website:

dmatax.pt

Join us on social media for regular tax updates:

f #dma_tax

Disclaimer:  This guideline is for informational and educational purposes only. It is not intended to provide legal,
financial, or tax advice. Tax laws and regulations vary by jurisdiction and are subject to change. We do not guarantee

the accuracy, completeness, or applicability of the information provided.
Date issued: 26 February 2026
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https://calendly.com/rui-dmatax

